[JomKHOCTHasi UHCTPYKLMSA Kaccupa

. ObLwme nonoxeHus
1. Kaccup oTHOCUTCSA K KaTeropmm TEXHUYECKNX UCMONHUTENEN.

2. Ha ponXHOCTb Kaccupa HasHavaeTcs nuuo, nMeroLlee HavanbHoOe NpodeccnoHanbHoe
obpasoBaHue 6e3 npeabsBrneHns TpeboBaHU K CTaxy paboTbl nnu cpegHee (NofnHoe)
obLee obpas3oBaHue 1 cneumanbHyo NOArOTOBKY NO YCTaHOBNEHHON Nporpamme 6e3
npeabseneHns TpeboBaHni K cTaxy paboThbl.

3. HasHauyeHne Ha OOMmKHOCTL Kaccupa M 0cBobOXAEHWE OT Hee NPOU3BOANUTCS NPUKA3OM
AVpeKTopa opraHM3aLmmn no npeacTaBneHnto (rmaBHoro Gyxrantepa, pykoBoauTens
COOTBETCTBYHOLLIErO NoApasaeneHns rnaBHol byxrantepum)

4. Kaccup AOmKeH 3Hathb:

4.1. MocTaHoBNEHUS, pacnopsikeHus, NpuKasbl, ApyrMe PyKOBOASLLME U HOPMATUBHbIE
[IOKYMEHTbI BbILUECTOSALLMX U APYrMX OpPraHoB, KacalolMecs BeeHUsl KacCOBbIX onepaLuii.

4.2. ®opmbl KacCoBbIX 1 GAHKOBCKNX JOKYMEHTOB.

4.3. MNMpaBuna npuema, Bblaadn, yyeta n XpaHeHUs1 AEHEXHbIX CPEACTB M LeHHbIX Bymar.
4.4. Nopagok ohopMIeHNs NPUXOOHbIX U PaCXOOHbIX LOKYMEHTOB.

4.5. JInMUTbI OCTaTKOB KACCOBOW HanNmM4yHOCTW, YCTAaHOBNEHHOW AN1S NPeanpuaTuS.
4.6. NpaBuna obecnevyeHns nx COXpaHHOCTH.

4.7. Nopsagok BeAeHWst KaCCOBOW KHUIMM, COCTaBNEHNSA KaCCOBOW OTYETHOCTM.

4.9. MNMpasuna akcnnyataumm aneKTPOHHO-BbIYUCIIUTENBHON TEXHUKM.

4.10. OcHoBbI OpraHu3aumm Tpyaa.

4.11. 3akoHogaTenbLCTBO O Tpyae.

4.12. lNpaBuna BHyTPEHHErO TPy4OBOro pacrnopsaaka.

4.13. NpaBuna 1 HopMbl OXpaHbl Tpyaa.

5. Kaccup nogumHsieTca HenocpeacTBeHHO (rmaBHOMY ByxranTtepy, pyKoBOAUTENO
COOTBETCTBYIOLLIEro nogpasgeneHnsa byxrantepun).

6. Ha Bpemsi otcyTcTBUSI Kaccupa (6onesHb, OTnyckK, Np.) ero 06513aHHOCTU UCMOMHSET ML,
Ha3HaYyeHHOe NpMKa3oM AupekTopa npeanpusTus. [JaHHoe nuuo npuobpetaeT
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CcooTBEeTCTBYHOLLME NpaBa U HECET OTBETCTBEHHOCTb 3a Ka4eCTBEeHHOE N CBOEBPEMEHHOE
NCMOJSTHEHME BO3MOXEHHbIX HA HEro 06s13aHHOCTEN.

Il. JonXHOCTHbIe 06SI3aHHOCTH
Kaccup:

1. OcywecTBnseT onepauun no npuemy, y4eTy, Bbiaade n XpaHeHNo AEeHEXHbIX CPeacTB U
LieHHbIX Bymar ¢ oba3aTenbHbiM cobnogeHemM npasun, 06ecnevmBatoLLmMX UX COXPaHHOCTb.

2. OhopMnsieT AOKYMEHThI U NOry4YaeT B COOTBETCTBMMN C YCTAHOBMEHHbIM NOPSAKOM
[leHeXHble CPeaCcTBa U LieHHble Bymaru B yupexaeHusx 6aHka ans Bbinnatbl paboynm u
cry>aLuum 3apaboTHoN nnaTtbl, NPEMUI, onnaTbl KOMaHAVMPOBOYHbLIX U APYTUX PACXOA0B.

3. Benet Ha OCHOBE NPUXOAHbIX U PacXO4HbIX OKYMEHTOB KACCOBYIO KHUTY.
4. CepsieT hakTUYECKoe Hannymne AeHEXHbIX CYMM U LieHHbIX BymMar ¢ KHUXKHbLIM OCTaTKOM.

5. CocTtaBnsieT onmcm BETXMX Kynrop, a Takke COOTBETCTBYHOLLME OOKYMEHTbI ANnA X
nepenayun B yvpexngeHumda 0©aHKa ¢ Luenbto 3amMeHbl Ha HOBbIE.

6. I'Iepep,aeT B COOTBETCTBUM C YCTAHOBJIEHHbIM NMOPAAKOM AeHEeXHble cpencTBa
MHKaccaTopam.

7. CocTaBnseT KacCoOBYH OTYETHOCTb.
8. bepeXHO OTHOCUTCA K BBEPEHHBIM MY LIEHHOCTSIM.

9. anIHVIMaeT BCE Mepbl Ansa obecneveHns COXPaHHOCTU BBEPEHHbLIX eMYy ONEeHEXHbIX
cpencTB U LEHHbIX 6ymar M npegorspalleHnd yLu,ep6a.

10. CBoeBpeMeHHO coobLaeT (rnmaBHOMY DyxranTtepy, pyKOBOAUTENO COOTBETCTBYIOLLENO
noapasgeneHus rnaBHon Byxrantepumn)o Bcex 06CTOATENbCTBaX, YrpoXKatoLLmX
obecneyeHno COXpaHHOCTN BBEPEHHbBIX EMY LIEHHOCTEN.

11. Hurge, HUKoraa v HY B KAkon Mepe He pasrnallaeT U3BeCTHble eMy cBeaeHUs 06
onepauusix No XpaHeHuto LEHHOCTEN, UX OTNpPaBKe, NepeBo3Ke, OXpaHe, CUrHanusauuu, a
TaKke CryxeOHbIX NopyYeHMsIX Mo Kacce.

12. BbinonHsaeT otaenbHble cryebHble NopyvyeHnsi CBOEro HenocpeacTBEHHOMO
pyKkoBoauTens.

11. Hurge, HUKorga n HM B Kakor Mepe He pasrnallaeTt U3BeCTHble eMy cBeaeHust 06
ornepaumsix No XpaHeHNo LEHHOCTEN, UX OTNpPaBKe, NepeBO3Ke, OXpaHe, CUrHanusaumm, a
Takke CnyxebHbIX MOpPYYEeHUsIX Mo Kacce.

12. BeinonHsaeT otaenbHble cryebHble NopyYeHnsi CBOEro HenocpeacTBEHHOMO
pykoBoauTens.

lll. MpaBa
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Kaccup nmeet npaso:

1. 3HaKOMMUTLCS C NPOEKTaMy peLLEHUA PyKOBOACTBA NpeanpusiTusi, kacatoLmmMmcs ero
AesATENbHOCTU.

2. BHOCUTb NpeanoXeHns No COBEPLUEHCTBOBAHNIO paboTbl, CBSI3aHHOW C
nNpeaycMoOTPEHHBIMU HACTOSALLEN MHCTPYKLUMEN 06A3aHHOCTAMM.

3. 3anpalumBaTb IMYHO MIKN MO NOPYYEHUIO PYKOBOACTBA NPeanpusaTusa oT noapasaeneHui
OpraHn3aLun 1 UHbIX CNeunanMcToB MHpOPMaLMIO U JOKYMEHTbI, HEOGX0AMMbIE ANS
BbIMOSTHEHUSA €ero JOMKHOCTHBLIX 0693aHHOCTEN.

4. TpeboBaTb OT pyKOBOACTBA NPEANPUSTUS OKa3aHUsi COOENCTBUS B UCTIONTHEHUM CBOUX
AOIMKHOCTHbIX 06s13aHHOCTEN U Npas.

IV. OTBeTCTBEHHOCTL
Kaccup HeceT OTBETCTBEHHOCTb:

1. 3a HeHaane)allee UCMOoNHEHUE UNU HEUCMNONHEHNE CBOMX OOMKHOCTHbIX 06s13aHHOCTEN,
NpeayCMOTPEHHbIX HACTOSLLEN AOIMKHOCTHON MHCTPYKLUMEN — B Npeaenax, onpeaeneHHbix
OEencTByOLWUM TPYAOBLIM 3akoHogaTenscTBoM Poccunickon degepaumn.

2. 3a npaBoHapyLLeHUs1, COBEPLUEHHbIE B NpoLecce OCYLLEeCTBEHMS CBOEN OeATENbHOCTH
— B npegenax, onpeneneHHbiX AeACTBYOWNM agMUHNCTPATUBHBLIM, YTONIOBHbLIM Y
rpakgaHckMm 3akoHogatenbcTtBom Poccuiickon ®enepauuu.

3. 3a npnunHeHne matepuanbHoro yuwepba — B npegenax, onpegeneHHbIX 4eNCTBYOWMM
TPYAOBLIM U rpaXgaHCKUM 3akoHogaTenbcTBoM Poccunckon degepaumn.
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